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1. Download Learner Bulk Upload Template

To start with the learner bulk uploading process, you will be required to download the template that will
be used for populating the learner’s information.

Please Do Not delete the first entry (learner record) on the spreadsheet, as this is a blueprint of how you
should capture the rest of the information.

2. Required Fields

rt Format Tools Data Window Help

@ Learner_Details_Bulk_Template_TV719

Norm:
Calculation

View
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Please refer to the first data entry that is found on the spreadsheet. This will guide you to capture other
learners. Kindly take note of the red small starlike symbol (*) next to the column name. This is an
indication that the information is required, and it should not be left empty.

3. Lookup Worksheet

Please take note of the worksheet named “Lookups” this worksheet has the list of values and their
respective lookup codes. The learner worksheet uses the codes to capture the information, make sure to
reference the lookups sheets to know what to capture.

A B C D |E
il Field Name List of Values Look Up Codes
pAl Abet Band Id 1 Undefined 1

2 ABET Level 1 2 Please f
3 ABET Level 2 3
4 ABET Level 3 4 1. Work
5 ABET Level 4 5 If you
501 ABET Band 5 501 a) Skil

| 1d Type 1 National ID 1 b) Full
521 SAQA Member ID 521 c) Lea
527 Passport Number or Foreign ID Number 527
529 Driver's License 529
531 Temporary ID number 531 2. Captu
533 None 533 Check
537 Student Number 537 a) All
538 Work Permit Number 538 b) All
539 Employee Number 539 c) Al
540 Birth Certificate Number 540 d) All
541 HSRC Register Number 541 e) All
561 ETQA Record Number 561
565 Refugee Number 565
535 Unknown 535 3. Very

Equity Code Black African BA Make
Coloured BC Captu,
Indian / Asian BI 3.1 0f
Other Oth > Use
White Wh
Unknown Y] 3.2 of

Nationality Code South Africa SA > Unf¢
SADC except SA SDC >You
Angola ANG
Botswana BOT

When you have managed to capture all your learner’s information and you have inspected the format
that it matches that of the first data entry which is a blueprint on how the information should be
captured. You will then be required to proceed to the LMIS System to upload your learners. Please refer
to the following screenshot.

4. Uploading stage | LMIS
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The screenshot below demonstrates the process. You need to click the menu item that reads “Learners
Bulk Upload”. This will load the page that allows you to load the spreadsheet. Please refer to the
screenshot below.

~  Certifi

~  External

Skills D

Inter

Upload ETQA Excel Files

PREVIEW

Status:

Provider:

Provider Contact E-mail:

Submission Date:

ETQA Upload File:

e and/or select

2024-04-15

Choose file | No file chosen

¥  Levies and Grants ~

Projects
~ WSPand ATR~  Dashboard Correct Dates g

Select the ETQA upload excel file to upload. Click on Preview Upload Files to run simple checks o

Qualifications ~

Reports +

SDP ~

Log Off -

You will then put in the information that is required then click the button that says “Preview”.

Admiiaton - Asessr s oduror - Crfcaton - i Moduaton - Lvs snd G« rfcs - Qufcaton < Raport ~ S0P~ _ Skl Dvelopman maenlons - Submisins W8P andATR ~  Dushbourd_ Gorct s -

Upload ETQA Excel Files

Select the ETQA upload excel file to upload. Click on Preview Upload Files to run simple checks on the contents of the files. Once satisfied Click on Upload File to upload the file enrolments.

1 0407165181087

1 9307300659083

1 o3rzzrozzi087

1 9012231258084

1 9612310031086

1 0108240441080

1 0410290601088

1 9701170437088

1 0302030280085

Equity_Code  Nationality_Code

Status:

Provider:

Provider Contact E-mail:

Submission Date:

sA

Unspecified
South Affica
South Africa
South Affica
South Affica
South Africa
South Affica

South Affica

THANDEKA VOCATIONAL EDUCATION TRUST (PTY) LTD (FPM-233-5-111122)

Caroline@tvetsa.org.za

2024-04-15

Home_Language_Code Gender_Code  Citizen_Resident Status_Code ~ Socioeconomic_Status_Code

4

£ % %2 2 2% 2 ¢

Disability_Status_Code Learner_Last_Name
(Surname)

z z z z z z z =z

ABRAHAMS

Sangau
Nogaala
Matholengwe
tsaacs
Mamba
Mishisa
Mdieleni

Zamisa

That is the final stage of uploading the learner information.
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Learner_First Name  Learner_Middle_Name

Zailon

Agnes
Anita
Bongeka
Claudene
Elona
Eznie
Joseptine

Knanya

Leceum

Phathiswa

Singovile

Yamakela

Ms.

s

Ms.

Ms.

Ms

Ms

Ms.

Ms

Ms

Thank You So Much!

Learner_Birth_Date

200407716

199307130
20001227
1990012123
190811231
200110824
200411029
19070117

20030203

e contents of the files. Once satisfied Click on Upload File to upload the file enrolments.

Log Off

Leamer_Home_Address_1

3 STRANDLOPER STREET

Block AW 108
42 Hummingdid Street
8618

6 Groomwood Street
TS5 Ste 8

18 Baro Street

1565 Nompumelelo

28347 Umfama Wak Street

Logged on as:frederick 2116.__User Type: Administrator

Learner_Home_Address 2 Learner_Home_Address_3

Rotinvale

Hamoiton Naki Square
e

Themba Crescent
Clarke Estate

Bongani Sweet

o

Green Point

Fardale

ATLANTIS

Langa
oein
Missoni
Eisies River
Knayeitsha
oot
Knayeitsha

Bluedowns.
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